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l. O01mme MoJ10KeHUs

1. Hactosmee IlonoxxeHnue peryiaupyer [IesATEIbHOCTh IIKOJbHOW OMOMMOTEKH, KOTOpas SBISETCS
CTpYKTypHbIM noapaznenenueM MBOVY «Moparumosckass COLI» (nanee — mkosna). Hacrosiee nosoxxenue
pazpabotraHo B cooTBeTcTBUH ¢ DenepanbHbiM 3akoHOM OT 29.12.2012 Ne273-d3 «O06 oOpazoBaHuu B
Poccuiickoit denepanmny», npukazom MuHoOpHayku Poccuiickoit ®enepamuu ot 01.03.2004 Ne936 «O
peanu3anuu penieHus: kouierna Munucrepcra oopazoanust Poccun ot 10.02.2004 Ne 2/2 «O6 OCHOBHBIX
HANPaBIICHUSX COBEPIICHCTBOBAHUS JACITEILHOCTH OMONMOTEKHM YUpexACHH oOmero obOpazoBaHUs
Poccuiickoit ®@epnepanun», DenepanbHbiM  3akoHoM oT  25.07.2002 Nell4 «O npoTuBOACHCTBUHA
AKCTPEMUCTCKOMN AEATEIBHOCTHY, Y CTABOM LIKOJIBI.
2. bubnunoteka co3maeT ycloBUs JUIsl pealu3alii 00y4JarouMMcsl KOkl FapaHTUPOBAHHOTO TOCYAapCTBOM
npaBa Ha OecIIaTHOE MOJIb30BaHNE OMOIHOTEYHO-MH(POPMAITUOHHBIMHI PECYPCaMH.
3. JlearenbHOCTh OMOJIMOTEKH OCHOBBIBACTCS HAa MPHUHIMIAX JIEMOKPATHUH, TYMaHHU3Ma, OOIIEAOCTYIHOCTH,
npuopuTeTa OOIICUYETOBEYSCKUX IIEHHOCTEH, TPa)KTaHCTBEHHOCTH, CBOOOIHOTO pAa3BUTHUSl JIMYHOCTH,
ABTOHOMHOCTH U CBETCKOT'0 XapakTepa o0pa3oBaHUsI.
3.1. B 6ubnuoreke 3anpeniaercs U3gaHUe U pacpOCTPaHEHUE NI€YATHBIX, ayJJU0-, ayAUOBU3YyalIbHBIX U MHBIX
MaTepuaioB, COAECPKAIIUX XOTsA Obl OIMH U3 MPU3HAKOB, IpeaycMOTpeHHbIX 4.1 cT. 1 denepansHoro 3akoHa
or 25 07. 2002 Ne 114-®3 "O npoTUBOJIEHUCTBUHM HKCTPEMHUCTCKOW nearenbHOCTH"; He momyckaercs
HAJIUYUS:
a) o(pUITHATBHBIX MAaTEPHAJIOB 3AMPEIIEHHBIX SKCTPEMHUCTCKUX OpraHU3alINiA;
0) MaTepuainoB, aBTOPAMHU KOTOPBIX SBISIOTCS JIHIA, OCYXIEHHBIE B COOTBETCTBUU C MEXIYHAPOIHO-
MpPaBOBBIMU aKTaMU 3a TMPECTYIUICHUS TMPOTHB MHUpPAa M 4YEJIOBEUECTBA U COJACpXKAIIUE MPU3HAKH,
pelyCMOTPEHHBIE YaCThIO NepBOM cTaThul 1 HacTosmero deaepanbHOrO 3aKOHA;
B) JIFOOBIX MHBIX, B TOM YUCJIC aHOHUMHBIX, MATEPUAIIOB, COJICPKAINX MMPU3HAKH, IPETYCMOTPEHHBIC YACTHIO
nepBoi ctathi 1 Hactosero deaepanbHOro 3aKOHA.
B nomemenun 6ubnnorekn mmeercss depepalbHbId CIMCOK HKCTPEMUCTCKON JHUTEPATyphl, YTBEPKICHHBIN
denepanbHbIM OpPraHOM HCHOJHUTENBHOM BIACTH, 3alpelIeHHOW K PacHpOCTPaHEHHUI0 Ha TEPPUTOPUU
Poccuiickoit @enepanuu.
4. OCHOBHO 11€J1b10 OMOTHOTEKHU SBISETCS:
e (dopmupoBaHHe O0OMIEH KyIbTypbl JMYHOCTH, OOY4YalOIIMXCS Ha OCHOBE OCBOCHHUS TpeOOBaHUI
OCHOBHBIX 00pa30BaTENbHBIX MPOTPAMM, UX aJIaNTalusl K )KU3HU B OOIIIECTBE,
® CO3JaHHE OCHOBBI JUIsi OCO3HAHHOTO BBIOOpa W TMOCIEIYIOIIET0 OCBOEHHUS MNPO(hecCHOHATBHBIX
00pa3oBaTeNbHBIX IPOrpamMM,
e BOCHUTAHUE IPAKIAHCTBEHHOCTHU, TPYIOJIIOOMS, yBaXKEHHS K ITpaBaM U cBoOOaM YelioBeKa, JII0OBU K
OKpy»Karolei cpene, Ponune, cembe,
e (opmMupoBaHUE 3J0POBOTO 00pa3a KHU3HU.
5. bubnuoteka B CBOEH NEATEIBHOCTH OTPAXKAET CIOKUBIIEECS B OOIIECTBE UCOIOTHIECKOE U TOJTUTHUECKOE
MHOro00pasue, He JOIYCKaeTcsl TOCyIapCTBEHHAs WIIM MHAas LIEH3ypa, OTpaHUYMBaIOIIas IpaBo yuTaTenei Ha
CBOOOIHBIN TOCTYI K UCTOYHUKAM WH(POpPMAIIUH.
6. Ilopsgok TONB30BaHUS WCTOYHHUKAMHU HMH(POpPMALMM, TEPEeYeHb OCHOBHBIX YCIYI U YCIOBHUS WX
MPEIOCTAaBIICHUS ONPEAETAIOTCS MTPABUIIaAMHU TIOJE30BaHUs OMOIHMOTEKOM.
7. O0111ee pyKOBOACTBO OMOTUOTEKOH IIKOJIBI OCYIIECTBISIET 3aBEYIONTUN OMOINOTEKOM.
8. bubnmoreka HeceT OTBETCTBEHHOCTh 3a KadecTBO OMOMMOTEYHO-MHGOPMAIMOHHOTO (oHIa, €ro
COOTBETCTBHUE JCHCTBYIOIIEMY 3aKOHOJATEIHCTBY, BO3PACTHBIM TCHXO - (DH3MOJIOTHYECKUM OCOOCHHOCTSM
o0yJaromuxcs.

I1. OcHoBHBIE 321a4H
1.06ecnieuenue MOIB30BATENSAM JOCTYMA K HHPOPMAIINH, 3HAHUSIM, UACSIM, KYJIbTYPHBIM IIEHHOCTSIM.



2. ObGecrieuenne 00pa30BaTENBFHOIO IPOLECCa, CaMOOOPa30BaHUS B COOTBETCTBUU € 00pa30BaTEIbHBIMU
nporpaMMamu, HH(GOPMAIIMOHHBIMH peCypcaMH Ha pa3IUYHbIX HOCHTEISX:
— OyMa)XxHOM (KHIDKHBIN (hOH[);
— MarHuTHOM ((hOHI ayIno- U BUJEOKACCET);
— mudposom (CD);
— KOMMYHUKATUBHOM (KOMIIbIOTEPHBIE CETH);
— UHBIX.
3. ®opmupoBaHue, HakKoIIeHHE, 00paboTka, cucremaruzauus (oHma Hocutened HHGOpMaUK M ero
IPOJBMKEHHE K y4aCTHHKaM 0Opa30BaTEIbHOIO Ipolecca: 00ydaroluMcsl, e1arornyeckuM paboTHHKaAM,
poauTeNsIM (3aKOHHBIM TPEACTABUTEIISIM ) 00yJarOIIIXCSI.
4. OpraHu3auuss  OHEpaTMBHOrO  OMOJMOTEYHO-WH(POPMALMOHHOIO  OOCIY)KMBAHUS  YYaCTHUKOB
00pa30BaTeNFHOrO MPOIIECCa B COOTBETCTBUU C UX MH()OPMAIIIOHHBIMH 3aIPOCAMH.
5. Opranu3zanus 1 BeJIeHHe CIIPaBOYHO-TIOMCKOBOI'O alapara: KaTajJoros, KapToTeK U 0a3 JaHHbIX.
6. Bociutanue 6u6imoTedHo-MH(YOPMAITMOHHON KYIbTYpHI, TU(PEepeHIIpOBaHHOE 00yUYEeHHE COBPEMEHHBIM
METo/1aM pabOThl ¢ UICTOYHUKAMH HH(OPMALIHH.
7. ®opMupOBaHHE HABBIKOB HE3aBUCHMOTO OHOJIMOTEYHOTO MOJb30BaTeNsA: OOydeHHE MOUCKY, OTOOpY U
KPUTHYECKOHN OIleHKe MH(pOopMaIuu B cOOTBETCTBUHU ¢ TpeboBanusimu OI'OC.
8. BocruTanue KyJabTYpHOTO M TPaKJAaHCKOT'O CaMOCO3HAHMSA, MOMOIIb B COLHAIM3ALUN 00y4aroIerocs,
Pa3sBUTHU €r0 TBOPUYECKOIO MOTEHIIHAA.
9. CoBepIlIeHCTBOBaHNE HOMEHKIIATYPBI MTPEJOCTABIIEMBIX ONOIMOTEKOH yCIIyT Ha OCHOBE BHEAPEHHSI HOBBIX
UHPOPMALIMOHHBIX TEXHOJIOIMH UM  KOMIBIOTEpU3aLUU OHOIMOTEYHO-MH()OPMALIMOHHBIX  IPOLIECCOB,
dbopmupoBaHre KOM(POPTHOW OUOIMOTEYHOM CPEJIbl, COBEPIICHCTBOBAHUE OMOIMOTCYHOM ITHKH.

II1. OcHoBHBIE GyHKIMHU
1. bubnmmoteka popmupyer 6ubamoTeynbit Goua, OndIMOTEeYHO-ONMbIMOrpaduueckne M MHHOPMATMOHHBIC
pecypcehl MIKOJIbI B COOTBETCTBUU € TPEOOBaHUSAMHU 3aKOHOJATEIbCTBA!
a) KOMIUICKTYeT €IMHBIM yHUBEPCAIBbHBIM (OHI YUEeOHBIMH, XYIOKECTBEHHBIMH, HAayYHBIMH, HAyYHO-
HOMYJSPHBIMU JJOKYMEHTaMH JJIsi Y4YacTHUKOB 00pa3oBaTeNbHOIO Ipoliecca Ha TPAAULMOHHBIX U
AIIEKTPOHHBIX HOCUTEISAX WH(POPMAIIHH;
0) mononuser Goua MHGOPMALMOHHBIMU pecypcaMu ceTH MHTepHeT, 6azamMu M OaHKaMU JAHHBIX JPYTUX
YUPEKICHUN U OpraHUu3aLni;
B) YIPaBJISIeT €MHBIM CIIPABOYHO-UH()OPMAILIMOHHBIM (POHJIOM C LIEIbI0 ONTUMM3ALUN 00beMa, KOOpIUHALIUN
cocraBa U 3QGEKTUBHOCTH €T0 UCIIOJIb30BAHHUS,
I') CO3/1aeT YCIOBHS JUIsl pa3MELICHUs, OpraHU3alMy U COXPAaHHOCTU HOCUTENeH nHpopMaluu.
2. bubnuoreka coznaet HHOOPMAITMOHHYIO TPOIYKITHIO:
a) OCYILECTBIIAET AaHATMTUKO-CUHTETUYECKYIO IepepadoTKy UH(popMaIuuy;
0) opraHuzyeT W BEIET CHOpaBOYHO-OMOMMorpaduueckuii  ammapar: Kartajgoru  (andaBUTHBIM,
CHUCTEMaTHYEeCKHil), KapTOTeKH (CHCTEMaTH4YeCKyl0 KapTOTeKy cTareil, TeMmMaThdeckue KapTOTeKH),
3JIEKTPOHHBINA KaTaJor;
B) pa3pabaTbIBaeT peKoMeHaaTelbHble oubnuorpaduyeckre nocodus (CUCKU, 0030pbl, yKa3zaTeau U T.I1.);
r) obecrieunBaeT UHPOPMHUPOBAHHE MOJIb30BaTENEH 00 HHPOPMAIIMOHHOM MPOTYKIUH.
3. bubnuoreka ocymectBiger auddepeHIrpoBaHHOE OUOINOTEYHO-MH(POPMALMOHHOE W CHPAaBOYHO-
O6ubauorpaduueckoe 00CIIyKMBaHUE YYaCTHUKOB 00pa30BaTeIbHOro Mpoliecca:
OO0yyarommmces:
a) TpeIoCTaBisieT HHPOPMAITMOHHBIE PECYPCHI Ha Pa3IMYHBIX HOCUTEISIX Ha OCHOBE M3YYEHHUS X UHTEPECOB
U MH()OPMAIIMOHHBIX TOTPeOHOCTEH;
0) co3maeT ycCIOBUS IS peaM3alliid CaMOCTOSITEILHOCTH B OOy4Y€HHH, TMO3HABATEIbHOM, TBOPUYECKOU
NeSITeIbHOCTH ¢ ONOPOM Ha KOMMYHMKAIIMIO; CIIOCOOCTBYET Pa3BUTHIO HABBIKOB CaMOOOY4YeHHs (CeTeBbIE
OJINMITHA/IBI, TEJIEKOMMYHHUKAIIMOHHBIE MIPOEKTHI, TUCTAHIIMOHHOE 00YUYeHHE, pa3BUBAOIICE O0yUCHHUE);
B) oOpraHu3yer oOy4yeHHE HaBbIKaM HE3aBHCUMOro OHOJMOTEYHOro IOJIb30BaTeNss U MOTpeOHTENs
UHPOPMAIINH; COACUCTBYET MHTETPALMU B YUeOHbIE IPOTPaMMbI KOMIUIEKCA 3HAHWH, YMEHUN W HaBBIKOB T10
paboTe ¢ KHUTOl 1 UH(pOpMaILUEH;
r) OKa3blBaeT HMHGOPMAIMOHHYI0 MOAJAEPKKY oOydaromuMcsi (KOHCYJIbTaTUBHYIO, MPAKTHYECKYIO,
UH/IMBUYalIbHYIO, TPYIIOBYIO, MacCoBYI0) B pEIIEHHM 3a]la4y, BO3HHUKAIOIIMX B IpoOLEccCe UX Y4eOHOH,
poeCCHOHATLHON B JOCYTOBOH IS TETFHOCTH;



JI) OpraHu3yeT MAacCOBbIE MEPOIPHUSATHS, OPHUCHTHPOBAHHBIC Ha pa3BUTHE O0OIIeH, HHPOPMAIMOHHOW U
YUTATETBCKON KYIbTYphI JIMYHOCTU, CTUMYJIHPYET peUYeBbIe HABBIKU, COJEHCTBYET PA3BUTHIO KPUTHUECKOTO
MBIIUIEHHSI, OCBOCHUIO Me1a MPOCTPAHCTBA;

Ilegaroram:

a) BBIBIACT MHGOPMAIIMOHHBIC MOTPEOHOCTH M YIOBJIETBOPEHHE 3alpOCOB B 00JIACTH TEAarOrMuecKuX
WHHOBAIUM U HOBBIX TE€XHOJIOTHIA;

0) copeiicTByeT mpodeccHoHabHOM KOMIETEHIIMH I€1aroroB, MOBBIIICHUI0 KBaTU(pUKALUU, TPOBEICHHUIO
aTTeCTalllu;

B) co3gaeT OaHK Menarorudyeckoid MHGOpMalnuu Kak OCHOBBI €IUHOW HMH(DOPMALIMOHHOW CITY>KOBI IIKOJBI,
OCYIIECTBIISICT HAKOIUICHHE, CHCTEMAaTHU3alWi0 HMH(pOpMamuu 1O TpeAMeTaM, pas3lenaM H  TeMaM,
MOJJIEP)KUBAET MeIaroruueckyro nHhopMaluio;

') OCYIIECTBIISET TeKyIlee MHPOPMUPOBAHUE MMEIATrOroB (JIHU WHPOPMAIUHU, 0030phl HOBBIX MOCTYIUICHUH U
nyOnukanuii), n3buparenbHoe pacnpocTpaHeHue wHbopmaiuu, nuddepeHIupoBaHHOe HH()OPMHUPOBAHKE
pykoBojctBa MBOY «M6parumosckas COILL» o Bompocam ynpasieHus 00pa30BaTeIbHBIM IPOIIECCOM;

N) TOJACPXKHUBACT MAEATEIBbHOCTb IEIaroroB M oOydaroluxcsi B 00JACTH CO3AaHHUS HH(POPMAIIMOHHBIX
IPOAYKTOB (JIOKyMEHTOB, 06a3 JaHHBIX, BEO-CTPaHMII U T.I1.).

Ponutensm (3aKOHHBIM MPEACTABUTENSAM) 00yUAIOIINXCS:

a) YIOBIIETBOPSIET YUTATEIBCKUE 3aIIPOCH K HHPOPMHUPYET O HOBBIX MOCTYIUICHUSX B OMOINOTEKY;

0) KOHCYJIBTUPYET 110 BOIPOCAM OpraHU3alMU CEMEMHOI0 YTEHUSI.

IV. Opranuszanus 1esiTeJJbHOCTH OMOJIMOTEKH
1. bubnnorteka sBISETCS CTPYKTYPHBIM IOJApPA3/IEICHUEM IIKOJbI, €€ MAESITEIbHOCTh HalpaBicHa Ha
o0ecrieueHre MIMPOKOTO IMOCTOSHHOTO M YCTOWYMBOTO JOCTyMHa JUIsi BCEX YYAaCTHHUKOB O0OpPa30BaTEIbHBIX
OTHOIIEHWH K JIt000W HMH(pOpMAIMH, CBA3aHHOW C peaju3alreld OCHOBHOW 00pa30BaTENbHOW MPOTPaMMBL,
JTOCTHKEHUEM TUIAHUPYEMBIX Pe3yJIbTaTOB, OpraHu3alueil o0pa3oBaTeNbHON JIEATENIbHOCTH U YCIOBUAM €&
OCYIIIECTBIICHUSI.
2. bubnuoTteka BKJIIOYAaET B ceOsl CIENYIOIIME OTHENbl: a0OHEMEHT, YUTAIbHBIN 3al, WH(OPMAalHUOHHO-
OoubmorpaguyecKuii CeKTop.
3. B nemsix obecrnieueHus: MoiepHU3aluy OMOIMOTEKH B YCIOBUAX MH(OpMaTHU3alMu 00pa3oBaHus, Iepexoaa
Ha ®I'OC OO u B mpexaenax CpeACTB, BBIACISEMBIX YUYPEAUTEISIMH, OOIIC00pa30BaTEIbHOE YUPEKICHUE
obOecrieunBaeT OMOIUOTEKY:
- TapaHTHPOBAHHBIM (PUHAHCHPOBAHWEM KOMILICKTOBAHUS OUOIMOTEYHO-MH(POPMALMOHHBIX PECYpPCOB,
IIPElyCMOTPEHHBIX B LIKOJIE;
- HEOOXOJMMBIMHU CIIY’)KEOHBIMU U IPOU3BOJICTBEHHBIMU ITOMEIIEHUSMHU B COOTBETCTBUU CO CTPYKTYpOM
O6MOIMOTEKH M HOPMATHBAMU 110 TEXHUKE O€30MacCHOCTH IKCIUTyaTallil KOMIIbIOTEPOB (OTCYTCTBHE BBICOKOM
BJIQ)KHOCTH, 3albUICHHOCTH ITOMEIIEHNUS, KOPPO3UOHHO-aKTUBHBIX MPUMECEH WM AJIEKTPONPOBOISAIIECH MbUIN)
U B COOTBETCTBMH ¢ nosiokeHussMu CanlIuH;
4. lllkomna co3aaeT yciIoBHS I COXPAHHOCTH arapaTypbl, 000PYI0BaHMS U HMYIIECTBA OMOJIMOTEKH.
5. PexxuMm paboThel OMOIMOTEKH OmpenenseT 3aBenyroIuil OMOINOTEKOI MO COrJacoBaHUIO C JAUPEKTOPOM
IIKOJIBI.
6. Pabota coTpyqHMKOB OMOJMOTEKM W OpraHu3alus OOCITYXHBaHHUS YYACTHMKOB 0Opa30BaTEIbHOIO
npouecca MPOU3BOAUTCS B COOTBETCTBHHM C IpPaBUJIAMH TEXHHUKH O€30MaCHOCTH U TMPOTHUBOINOKAPHBIMHU,
CaHUTAPHO-TUTHEHUUECKUMH TPEOOBAHUSIMHU.
7. OTBETCTBEHHOCTH 3a COOI0ICHNE B OnOnnoTeke TpeOoBaHM 0€30MacHOCTH BO3JIAraeTcsl Ha 3aBE/1yIOIIETO
O61OIMOTEKOH.

V. Ynpasiaenue. lItarsl

1. YnpaBnenue OMOIMOTEKOM OCYIIECTBISETCS B COOTBETCTBHH C 3aKOHOAATENbCTBOM PD, cyObekToB PO 1
HITATHBIM PAaCIIMCAaHUEM LIKOJIBI.
2. Obu1ee pyKOBOJCTBO JAEATEIbHOCTBIO OMOIMOTEKH OCYIECTBIISIET TUPEKTOP MIKOJIBI.
3. PykoBOACTBO OMONHMOTEKOW OCYIIECTBISET 3aBEAYIONIUN IIKOJBbHBIA OMOIMOTEKON, KOTOPBIM HECEeT
OTBETCTBEHHOCTh B TpeAeiax CBOEH KOMIIETCHIIMU Tepea AMPEKTOPOM IIKOJbI, OOy4YaroIIMMHUCS, WX
pOIMTENSIMM 32 OpraHU3allil0 U Pe3yJabTaThl JIEATENbHOCTH OHOIUMOTEKH, B COOTBETCTBUU C
(GYHKIIMOHATBHBIMU OOS3aHHOCTSIMH, MPEAYCMOTPEHHBIMU KBATH(PHUKAITMOHHBIME TPEOOBAHUSMH, TPYIOBBIM
JIOTOBOPOM U YCTaBOM 00I11e00pa30BaTeIbHOTO YUPEKICHUSI.



4. 3apenyromuii OMOIHMOTEKONM pa3padaTbiBaeT M TMPEACTABIACT PYKOBOAMTENIO 00IIE00pa3oBaTeIbHOIO
YUPEXKACHUS Ha YTBEP)KICHUE CIEAYIONINE JOKYMEHTHI:

4.1. ITomoxxeHue o OUOIHOTEKE;

4.2. [IpaBuna 1oyib30BaHus OUOIMOTEKOM;

4.3. [Tonoxenue o mopsiake odecredeHus] ydeOHMKaMHu U Y9€OHBIMU TTOCOOUSIMH YUaIIHX CSI

4.4. [11aHOBO-0TYETHYIO IOKYMEHTALIUIO;

4.5. [1nan pa®oThI Ha TEKYITUH TOI;

4.6. Ananu3 paboThl OMOTUOTEKH 10 UTOTaM rojia

5. 3aBenyromuii OMOIMOTEKON OOecreYnBaeT (PUIBTPAIMIO TOCTYMAIOIICH JIUTEPaTyphbl, HHPOPMAIMOHHBIX
PECYpCOB, MOCTYIMHBIX OOydaromuMcsi, B coorBeTcTBun ¢ DeaepanpapiM 3akoHoM 0T 25.07.2002 1. Nell4.
«O TIPOTHBOACHUCTBUH IKCTPEMHUCTCKOMN JICATEIILHOCTI

6. PabGorHuku Oubnuorexku (3aBenyrouiwii OMONMMOTEKOM, OHOIMOTEKaph) MOTYT  OCYHIECTBISATH
NEeIarormyeckyro  nestenbHocTh. CoBMelieHHe OMONIMOTEYHO-MH(POPMAIMOHHOW W MEAarorHyecKon
JeSITEIbHOCTH OCYILIECTBIIICTCSI pAOOTHUKOM OMOIMOTEKH TOJIBKO IO COTTIACOBAHUIO C JUPEKTOPOM IIKOJBI.

7. TpynoBbie OTHOLICHHsI PaOOTHHKOB OMOJMOTEKH M 00IICO0O0pa30BATEIBHOTO YUPEIKACHUS PETYIUPYIOTCS
TPYZOBBIM JIOTOBOPOM, YCIIOBHUSI KOTOPOTO HE JIOJIKHBI IPOTUBOPEUUTH 3aKOHOIATENLCTBY PD.

VI. IIpaBa u o0si3aHHOCTH OMOINOTEKH
1. bubnoTreka uMeeT mpaso:
a) CaMOCTOSITeILHO OIPEAesATh BHIOOP (GOpPM, CPEICTB U METOJIOB HH(OPMAIMOHHO-OUOINOTEYHOTO
obecrnieueHrs 00pa30BaTENBLHOTO MPOIIECCa B COOTBETCTBHM C IIENIIMU M 3a/ladyaMH, yKa3aHHBIMH B YCTaBe
IIxonbl 1 HacTosAmeM llomoxeHnu o OMOIHNOTEKE;
0) ompenenarbes ¢ MCTOYHUKAMU KOMIUIEKTOBAaHUS MH(POPMAIIMOHHBIX PECYPCOB;
B) W3bIMaTh W PEATM30BBIBATh JOKYMEHTHI M3 (DOHIOB B COOTBETCTBHHM C HHCTPYKIIMEH TIO Y4YeTy
OouoMoTeyHoro GoHaa;
I) yd4acTBOBaTh B COOTBETCTBUU C 3aKOHOAATenbcTBOM Poccuiickoit ®enepanuu (depe3 UWICHCTBO
0011e00pa30BaTeIHLHOTO YUPEXKICHUS) B paboTe OMOIMOTEYHBIX aCCOIMAIIMIA UITH COIO30B;
1) y4JacTBOBaTh Ha KOHKYPCHOW WM HMHOH OCHOBE B pealu3anuu (enepaabHbIX, PETHOHATBHBIX U
MEXIYHAPOJHBIX IPOTPaMM Pa3BUTHUS HHGOPMAITMOHHOTO ¥ OUOIMOTEUHOTO Jea.
PaGoTHuku OMOIMOTEKH UMEIOT MPaBO:
a) Ha TOBbIIIEHHE KBaMU(UKAIMUA. B 3THX Hensx agMUHUCTpAlUs CO3/aeT YCJIOBHUSA, HEOOXOIMMBIE s
YCIICITHOTO O00y4YeHUs] PAOOTHUKOB B YUPEKICHHSIX BBICIIECIO MPO(ecCHOHAILHOTO 00pa30BaHMsI, a TAaKKe B
YUPEXKIEHUSX CUCTEMBI MIEPETOATOTOBKH U MOBBIIIEHUS KBaTU(DUKALIIH;
0) Ha arTecTalnMi0 Ha JOOPOBOJIBHOW OCHOBE Ha COOTBETCTBYIOUIYIO KBaJU(UKALUOHHYIO KAaTErOpUI0 U
MOJTyYEHUE €€ B CIy4yae YCHEIIHOTO IPOX0XKIACHUS aTTeCTalllu;
B) HA MPEJICTaBICHUE K Pa3IMIHBIM (hOpMaM TOOIIPEHUS, HarpaJaM M 3HaKaM OTIUYHS, TPEIyCMOTPEHHBIM
JUTsE paOOTHUKOB 00OPa30BaHUSI U KYJIbTYPHI.
2. bubnuoreka o6s13aHa:
a) MPeAOCTaBIATh OecIIaTHOE MOJb30BaHNe ONOIMOTEYHO-NH(OPMAIIMOHHBIMU PECYPCaMU B COOTBETCTBUU C
yCcTaBoM 00ITIe00pa30BaTEeILHOTO YUPESKICHUS U MIPABUIIAMH TTOJTH30BaHUS ONOIMOTEKOIM;
0) BecTM KOHCYJNbTAIMOHHYIO paboTy, OKa3plBaTh IIOMOIIb B TIOMCKE U BBIOOPE HEOOXOIUMBIX
MH(OPMaLIMOHHBIX PECYPCOB;
B) 00€CmeyuTh COXPAaHHOCTh U HCIIOJNBb30BaHME HOcUTENe uH(pOpMaIMU, 00ecleYyuTh KadyecTBO UX
CUCTEMAaTH3AINH, PA3MEIICHUS U XPaHCHHUS;
T') OTUYUTHIBATHCS MEPEa JUPEKTOPOM 00I1e00pa30BaTEILHOTO YUPEKICHUSI.
VII. lIpaBuja nonb3oBanus 6M0IM0TEeKOM
1. Iosab30BaTe/ i OMOIHOTEKH UMEKT MPABO:
— TIOJIy4yaTh TOJHYK HWH(OpMaIni O cocTaBe OuOMMOTEeYHOro (oHAa, WHPOPMAIMOHHBIX pecypcax |
MPEIOCTaBIIsIEMbIX OMOIMOTEKOH yCIyrax;
— TIOJTy4aTh KOHCYJIBTAIIMOHHYIO ITOMOIITH B TIONCKE U BEIOOPE NCTOYHUKOB MH(POPMAITUH;
— MOJIy4aTh B TMOJIb30BaHME Ha abOOHEMEHTEe M YHTAIbHOM 3aje TeYaTHble HW3JaHus, ayJHOBH3yaJbHBIC
HUCTOYHUKY WHPOPMAITUH; TIPOIIATH CPOK MOJIb30BaHUS JOKYMEHTAMH;
— ToNy4yaTh TeMmaTuuyeckue, dakrorpadudeckue, yTOUHsSIONMe U Oubnuorpaduyeckiue CrpaBKH Ha OCHOBE
dbonma ONOIMOTEKH;
— TOJTy4YaTh KOHCYJIBTAIMOHHYIO ITOMOIIb B paboTe ¢ HHPOpMAIUEH Ha AIEKTPOHHBIX HOCUTEISX;



— Y4acTBOBATb B MEPONIPHUATHUSAX, TPOBOIUMBIX OUOIHMOTEKOM;
— COBMECTHO C OMOJIIMOTEKO# co3naBaTh KIIyObl, KPYXKKH IO MHTEpecaM, oOIiecTBa Apy3ell OuOmmoTexw,

YTEHUsI, KHUTH;

— B cJIy4ae BO3HMKHOBEHUS KOH(DIUKTHON CUTyalluu 00paIaThCs K TUPEKTOPY MIKOJIBI.
2. llob30BaTe 1M OMOJIMOTEKH 00A3aHbI:
— cobmronate [IpaBuiia mons30BaHusT OMOIMOTEKOM;
— OepekHO OTHOCUTHCS K MPOU3BEACHUSM Ie4aTu (HE BbIPbIBaTh, HE 3aru0aTh CTPaHMUII, HE JeNaTh B KHUTaX

NOYEPKUBAHMNA, TIOMETOK, KOMMPOBAHUS), UHBIM JIOKyMEHTaM Ha Pa3jIMYHBIX HOCHUTENAX, 000pYyIOBAHHUIO,
HMHBEHTapIO;

— TMOAJCPXKHUBATH TOPSIOK PACCTAHOBKM HM3JAaHUNW B OTKPBITOM JOCTyNE OHOJIMOTEKH, PACIOIOKCHHS

KapTOYeK B KaTajorax M KapToTeKax;

— MOJIb30BAThCS LIEHHBIMU M CIIPABOYHBIMU M3AAHUSMH TOJIBKO B IOMEIEHHH OMOIMOTEKH;
— MpU TMOJNYYCHUH NPOU3BEJECHUIN TIeyaTH W HHBIX JOKYMEHTOB IIOJIb30BaTeNb JODKEH YyOeAuThcs B

OTCYTCTBHUH Je(PEKTOB, IPU OOHAPYKEHUU TPOUH(DOPMUPOBATH PAOOTHHKA OUOINOTEKH.

BO3BpalllaTh B OMOIMOTEKY MeUYaTHbIEC U AJIEKTPOHHbBIE U3aHUS B CTPOT'O YCTaHOBJICHHbBIE CPOKHU; —

3. bubanorexa umeeT Npaso:
— yCTaHaBJIMBATh PEXXHUM PaOOTHI IO COTTIACOBAHUIO C TUPEKTOPOM 0011e00pa30BaTEILHOTO YUPEKICHUS;
4. bubanoreka o6s3aHa:
— nHGOPMUPOBATH MOJIB30BATENEH O BCEX BUAAX MPEIOCTaBIsEMbIX OMOIMOTEKOM YCIIyT;
— 00€ecIeunTh YUTATEISIM BO3MOKHOCTD TI0OJIb30BATHCS HH(POPMAITMOHHBIMU peCypcaMu ONOINOTEKH;
— (opmupoBaTh (QOHIBI B COOTBETCTBUU C OOPa30BATENBHBIMH IPOrpaMMaMU YUpEXKICHHUs, UHTEPECAMH,

HOTPEOHOCTSIMU U 3allpOCAMU BCEX KaTErOpHil M0JIb30BaTENEH;

—  COBEpUICHCTBOBAaTH  HH(OpPMAIMOHHO-OMONUOrpaduyeckoe U OUONIMOTEYHOE  OOCITY)XKMBaHHE

II0JIb30BaTEIICH;

— 3HaKOMUTh MOJIb30BaTENEH C OCHOBaMH UH()DOPMALIMOHHON KYJIbTYPBI;
— CO3/1aBaTh U MOAJIEPKUBATh KOM(POPTHBIE YCIOBHS 00CTY)KUBaHUS;
— He JIOMYCKaTh YUTATEIbCKYIO 3310J5KEHHOCTD, IPUHUMATH ONIEPATUBHBIE MEPHI K €€ IMKBUAALINN;
— 00€ecneunTh paroHAIBHOE, COOTBETCTBYIOIIEE CAHUTAPHO-TUTHEHUYECKUM TPeOOBAaHHUAM pa3MEIICHUE H
XpaHeHue HocuTenel nupopMaluu;
— obecreunBaTh KOH(PUICHINATBHOCTD JAHHBIX O TIOJIH30BATEIAX OMOIMOTEKH, UX YUTATEIBCKHUX 3aIpocax;
— o0ecrneunTh PeKUM paboThl B COOTBETCTBUU C OTPEOHOCTAMU 00IIE00pa30BaTEIbHOIO YUPEKICHUSI.
5. llopsiaok mos1b30BaHUs OMOJINOTEKON:
— 3anuch OOyyaromuxcs B OMOIMOTEKY MPOM3BOIUTCS IO CIUCKY KJacca B MHAMBHUIYAIbHOM IOpSIKE, a

NeIaroroB, COTPYIHHUKOB, poauTeNell (3aKOHHBIX TpeAcTaBuTeNell  00ydJarommxcs) W CTOPOHHHUX
[0JIb30BaTeNe! — MO Macmopry;

— qUTATeNCKUH hopMyIsip GUKCUpYET GakT M AaTy BBAAYH TOIH30BATEINIO MIPOU3BEICHHUH ITeYaT U JPYTUX
JTOKYMEHTOB 13 (oH/1a OMOIMOTEKH U UX BO3BpAIICHUS B OMOIHNOTEKY.
6. ITopsinok M0JIL30BaHUSI A00OHEMEHTOM:

[Tonp3oBarenu OMOIMOTEKM UMEIOT MpaBO OECIUIATHO MOJIb30BaThCs CIEAYIOIMMH BUAAMU OMOIMOTEUHO-
WH(POPMAIMOHHBIX M CEPBUCHBIX YCIYT:

- IOJTy4yaTh MOJHYI0 HHPOPMALIKIO O cocTaBe (poHAa OMOIMOTEKH U HAJIMYUU B HEM KOHKPETHBIX JJOKYMEHTOB
yepe3 CHUCTEMYy KaTajoroB M Oubnuorpaduyeckux KapToTeK H Jpyrue (opmbl OUOIMOTEYHOTO
UH(OPMUPOBAHHUS,

- TIOJIy4aTh CHPaBOYHO-OMOIMOrpaduyeckoe W HHPOPMAIMOHHOE OOCIY)XHMBAaHWE KaK TpPaJAUIMOHHBIMU
METO/1aMH, TaK U METO/IaMH TE€JIEKOMMYHHUKAIITMOHHOTO JOCTYIIa;

- IOJTy4aTh KOHCYJIbTAI[HOHHYIO IOMOIIb B IIOMCKE U BBIOOpE MPOU3BECHUN NIeUaTH U APYIUX JOKYMEHTOB;
noy4yath u3 (QoHma OMOTMOTEKH IJIi BPEMEHHOTO IOJB30BaHHMS HAa A0OHEMEHTAaX M B YHTAIBHBIX 3ajIax
T00BIe U3aHNS, HEONYOIMKOBAaHHBIE TOKYMEHTHI WJIM UX KOIIUU U ayAHOBU3yaTbHBIC JOKYMEHTBI; -

- IPO/AJIEBATh CPOK MOJIB30BAHUS JINTEPATYPOI B YCTAHOBIEHHOM HOPSIKE;

- mosydath OuOIMOTEeYHO-OMOIMOrpadguueckue W HHPOPMAIMOHHBIE 3HAHMS, HABBIKKU M YMEHHS
CaMOCTOSITENILHOTO MOJIb30BaHUs OMOINOTEKON, KHUTOU, MH(OpMAIHe;

- 3aKa3bIBaTh MPOU3BEICHUS [I€YATH U APYrHe JOKYMEHTHI 110 MexOnbauoreunomy abonemeHnty (MBA).

7. IlopsAA0K M0/1b30BAHUS YMTAJIBHBIM 32J10M:



— JIOKYMEHTBHI, TIpeIHa3HAYCHHBIC ISl pa0OTHI B YUTAIILHOM 3aJie, Ha JIOM HE BBIAIOTCS,
— DHIMKJIONEANH, CIIPABOYHHUKH, IIEHHBIE TOKYMEHTHI BBIAIOTCS TOIBKO JIJIsl pAaOOTHI B YUTATLHOM 3aJI€;
— KOJINYECTBO JOKYMEHTOB, C KOTOPHIMU pabOTAEeT MOJIb30BaTEIb B YUTAIHLHOM 3ajI€, HE OTPAaHUYNBACTCS.

8. lopsinok paGoThI B KOMNIBLIOTEPHOI 30He OUOIMOTEKN:
— paboTa B KOMIBIOTEPHOI 30HE YYaCTHHKOB OOpa30BaTEIbHOIO IMPOILECccCa MPOU3BOIUTCS MO Tpaduky,
YTBEPKACHHOMY TUPEKTOPOM YUPEKICHUS, M B IPUCYTCTBUU COTPYTHUKA OMOINOTEKH;
— pa3perniaercs paboTa 3a OJHUM IEPCOHATIBLHBIM KOMIBIOTEPOM He OoJiee ABYX 4eJIOBEK OJJHOBPEMEHHO;
— IOJIB30BATENh UMEET MPaBO padOTATh C AUCKETOU,TUCKOM, (DIIenI-HOCUTENEM MOCIe €€ MPEIBAPUTEIHLHOTO
TECTUPOBAHUS PAOOTHUKOM OMOJIIMOTEKH;
— 3amnpenraercs ucnoyibzoBate CD-ROM, npuHeceHHbIe MOIb30BaTEISIMH;
— 10 BCeM BoIpocaM noucka uHbopManuu B VHTEepHETE MOJIB30BaTENb JOKEH O0paTUTHCA K PabOTHUKY
Ooubnmorekwu; 3amnperniaercs odpaiieHue K pecypcam MHTEepHETa, MpenoaaraonM oriarTy;
— BKJIFOUEHUE U BBIKIIOYCHHE KOMITBIOTEPOB MPOU3BOAUTCS TOJIBKO PAOOTHUKOM OMOIMOTEKH. 3amperniaercs
OCTaBIISITh 0€3 TPUCMOTpPa pPabOTAMIINE KOMIBIOTEPHI, BCKPHIBATH OJIOKM TUTAHHUS KOMITBIOTEpa U
nepudepuitHpIX YCTPONCTB, KOpIyca MOHUTOpa, MPUHTEPA, CKaHEpa; Kakoe-TMOO BMEIIATEIbCTBO B
YCTaHOBJICHHOE IIPOrpaMMHOE 00ecIiedeHre, BKIII0Uas U3MEHEHHUE €r0 HACTPOUKHY;
— TOJb30BaTeNd O0sA3aHBI HE JONYCKaTh IONAJaHUS BHYTPb KOMIBIOTEpa U mepudepuH MOCTOPOHHUX
MPEAMETOB, KUJIKOCTEN U CHIMTYYUX BEIIECTB;



[Ipunoxenue 1

IlepeyeHb OCHOBHBIX yCJayr OMOINOTEKH:

— MoJydyeHHe MHPOPMALUU O HATUYUH B OMOIUOTEKE KOHKPETHOTO TOKYMEHTA MJIM HOCHTENSI MHPOpPMaLIUH,
6ubmorpadguyecKix MOMCKOBBIX CUCTEM OMOIMOTEKH, CIIPABOYHBIX alllapaToB M UX BO3ZMOXKHOCTSIX;

— MOJTy4eHUE KOHCYJIbTaTUBHOM MMOMOIIH B BBIOOPE HCTOYHUKOB MH(POPMAIIHH;

— MOJIy4€HHUE B CAMOCTOSTEIBHOE MOJIb30BaHKUE CIPAaBOYHO-O0MOIMorpaduueckoro amnmnapara OuOInoTeKy;

— TIONyYeHUE BO BPEMEHHOE IIOJIb30BAHHE JOKYMEHTOB M3 (OHIOB OMOIMOTEKHM B COOTBETCTBHH C
«[TpaBunamu moabp30BaHUS OUOIMOTEKON;

— MOJIb30BaHUE YUTAIBHBIM 3aJIOM.

OcHoBHBIE HTHPOPMALMOHHBIE YCITYTH:

— TOATOTOBKA, paclpoOCTpaHCHWE H  MPEAOCTABICHHE B  MOJb30BaHHE HH(DOPMALMOHHBIX U
oubmuorpaduuecknx W3AaHWH, YyKa3zaTened, MakeToB WH(OPMAIMOHHBIX MaTepHAIOB 110 3asBKaM
NeIaroryecKoro NepcoHana;

— IMOMCK ¥ 0TOOp MHGOpMAIHK 110 3arpocy u3 oubnuorpadpuueckux b/l u 3anuce Ha TUCKETY MOIB30BATENS;

— TO ’Ke, BKJIIOYas PETPOCHEKTHBHBIM IMOMCK ([0 TeMaMm, BUIaM JOKYMEHTOB M TMp.) W COCTaBIICHHE
OubmorpaguuecKux CIHCKOB C HCIOJIB30BaHUEM TPAIUIMOHHBIX HOCUTENEH Oubmmorpaduaeckoi
nH(OpMaIMU: KaTaJIoroB U KapTOTEK OMOIMOTEKH, Or0JIIeTeHEH U TIp.;

— BBITIOJIHEHHE OUOIHOTrpapUIECKUX CIIPABOK.



